Dated: 25% December 2022 


To, 
Project Director. 


Respected Sir, 


In response your advertisement, I would like to offer myself as a candidate for the position of 
Accounts Officer in your organization. Sir 1 have an experience of more then six years as an 
Assistant Account Officer in Nutrition Support Program, Govt. of Sindh, Karachi. Nutrition 
Support Program was а World Bank funded project that overlooked the nutrition status of pregnant 
‘and lactating women and children under the age of 5 years in Sindh province. 


During my tenure at Nutrition Support Program, 1 was responsible for managing all the financial 
matters of the project whether they were related to release of funds from Finance Departmer 
coordination with treasury department or national bank of Pakistan, managing staff payroll p 
audit of bills for disposal of liabilities, handling AG Sindh and third-party audits. 


Sit, I believe that I will prove io be an effective and valuable employee in your organization as 1 
have expertise of working ina similar domain, Enclosed is my C.V and all the supportive document 
Tor your review. I appreciate your time and consideration. 


Sincerely, 
AQIB AKHTER KAZI 


SUMMARY 


My career оой with numerous achievements which have been officially recognized by each and every organization Ihave worked 
%%% and from government scar possess strong analytical capabilities and а leadership 
уе that has teen the mainstay of / o meet day to day challenges with a- 
мет centric approach and feel comfortable working within a team, contributing my skills and experience to achieve common group 
objectives. 


WORK EXPERIENCE 


NUTRITION SUPPORT PROGRAM, HEALTH DEPARTMENT, GOVERNMENT OF SINDH, KARACHI. 
April 20144 June 2020 


Leben ier involve: 
. Assisting Finance Manager in preparation of annual work plan/ draft release order in arder to release annual organizational 
funds rom Government of Sindh, 
Preparation of statement of expenditure for reconciliation with Treasury Office, AG Sindh. 
Release of funds from finance department and AG Sindh for the program- 
Managing payroll or organizational staff 
Prat o salary bills, TA ills medicine, printing ete. ore their approval of payment. 
Preparing schedule of payment, Bank payment vouchers, sanction order, and payment acknowledgment receipt. 
Posting of entries from cash ook to the sub and general ledger, 
Reconcile sub ler with general ledger. 
Monitoring of utilization of funds in government account heads for reporting purpose. 
Preparing bank reconciliation statement every moth 
Maintaining of appropriate book of accounts 
Maintenance or record f paid vouchers 
Managing filling system. 


ACADEMIC QUALIFICATION 


Tara Univers CCC 
Master's in Business Administration 2014 in Commerce 2004 


Govt. College of Commerce and Economies 
Bachelor of Commerce. 2007 


INTERNSHIP MANAGERIAL SOFTWARES 
Bank ИШЕ ТИ Trice ar Mion OTE Tang 
хан bauen (April 3006 ly 2006) ıe Microsoft Excel Word, Outlook & Power Point 


БЕСТІ 


STRENGTHS 


ЕТІПТІ 
‘+ Fluent in writen and spoken English, Urdu and Sindhi. 
‘Excellent organizational, public elation & presentation skills. 
+ Закар Relationship Management and inter-personal sil 
{Sound analytical skills 

PERSONAL DETAILS 

Date of Bir 14 July 1985 
‘Marital аша Married 
Nationality: Pakistani 


REFERENCES Available on request 
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Serial Nu. 011936 ‘Registration Na. 021-10-12375 


Жага University 


Islamic Republic of Pakistan 


‘Be it known that 


Aqib Ац Qui S/o Wasi Rasheed Altar 


babing satisfied in full the requirements for the degree of 
Master of Business Administration 
‘has been admitted to that degree on Thirty Hirst da af Mary, 2014 


with all the rights, privileges, and honours pertaining thereto. 


In witness шегеді, this Degree is granted bearing the following signatures anb the seat of the luiversity. 


Given this Fifteenth day of September, 2014 2 


BANK ALFALAH LIMITED e بتك المتلاحالمحدود‎ 


August 16, 2006 
This is to certify that Mr. Aqib Akhtar Kazi has completed an Internship 
Program at our bank and has worked at Clifton Branch Karachi, from 
Apei 03, 2006 to August 05, 2006, During his internship he attended 
following departments. 

* Credit Department 

During his Internship period we found him very receptive, intelligent 
‘motivated and hard working individual. 


We wish him very best in his future endeavors. 


. . Рза (6221) 241409010 Lines 
SEAN: J, te Ta 21202 ALAN.PK Fax (82-21) IIIS P.O, Boe 673 
‘Web Site canna cen 


sonsa /94 Dated 01/07/2020 


To, 

Mr Аф AKhjsr Каш 810 Qui Rasheed, 
Aslaam Account Offices, 

Nutritlan Suppor Program, 

Provinelal unden Cell. 


EXPERIENCE LETTER 

This la to елй that Me. Agib Aster Kazi Son of Mr, Qazl'Resbeed Akhtar holding CNIC: 
42101-6UŞAT1.7 bas worked wish Shin Support rogram , hebe Nanton Cell, Health 
department, Govemment of Sindh as Aagimant Account Officer (ААО) From bf, April 2014 ШІ 
20 June 2020. This pasion as siga! Mla lenient overomentof Sindh. During 
his working period we ший iim a озсо, honest, hardworking, idicatel employee with а 
profesional sins en vary goa jab knowledge, He is amiable in nature andî his character ін 
Well. We have та ctrl for ellauing im in mny bee position and he has по liblites 
towards the fen. 


We wish him good Jue fara his future endeavors. 
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School of Public Health 


Dow University of Health Sciences 
This is to certify that 


Mr. Agib Akhter Kazi 
attended a 5-day session on 
“Introductory Course: Public Health Nutrition” 
31" Aug - 4™ Sept 2015 
organized for 


Nutrition Support Program, 
Nutrition Cell, Health Department, Government of Sindh, Karachi 


wA 


Dr, Nilofer.F.Safdar Dr, Kashif Shafique 
Program Director, Nutritional Sciences Viee Dean 
‘School of Public Health School of Public Health 


Dow University of Health Sciences. Dow University of Health Sciences. 


